CAE Writing Part 2 - Test 2

Proposal

1. Dé bai (Prompt)

Context: There is a lot of unused space in the office building where you work. The management has
invited employees to submit proposals on how this space could be redesigned to improve the working

environment and boost staff morale.

In your proposal, you should:
e Describe the current situation of the unused space.
e Suggest how the space could be repurposed.

e Explain how these changes would benefit the employees and the company.

Task:

Write your report in 220-260 words in an appropriate style.




2. Bai mau dat diém C1/C2 (Sample Proposal)

To: Board of Directors
From: Office Environment Committee
Date: May 11, 2026

Subject: Proposal for the Redesign of Unused Office Space

Introduction
The objective of this proposal is to outline a plan for utilizing the vacant area on the fourth floor.
Currently, this space remains underused, serving merely as a storage site for redundant furniture, which

represents a missed opportunity to enhance our corporate culture.

Repurposing the Space
| propose that this area be transformed into a multifunctional "Innovation and Wellbeing Hub." This would

involve two primary zones:

1. A Collaborative Zone: Featuring open-plan modular seating and interactive whiteboards to

facilitate informal brainstorming sessions outside the rigid confines of traditional meeting rooms.

2. A Relaxation Zone: A quiet area equipped with ergonomic lounge chairs, a small library, and a

coffee station where employees can take short, restorative breaks.

Anticipated Benefits

Implementing these changes would yield significant advantages for both the staff and the organization.
Firstly, a dedicated space for relaxation would substantially reduce workplace stress and prevent
burnout, thereby boosting overall morale. Secondly, providing a less formal setting for collaboration is

likely to stimulate creativity and improve inter-departmental communication.

Conclusion

In conclusion, repurposing the vacant floor into a hub for both rest and innovation would demonstrate the
company’s commitment to employee welfare. This, in turn, is expected to increase productivity and staff
retention. | strongly recommend that the board approves the budget for this renovation to ensure a more

dynamic and supportive working environment.



Dich nghia bai mau:

Kinh gtri: Ban giam dbc

Ngweoi gtri: Uy ban Méi trworng Van phong
Ngay: 11 thang 5, 2026

Chu dé: Pé xuét thiét ké lai khong gian van phong chwa s dung

Gi®i thiéu
Muc tiéu clia dé xuéat nay la phac thao ké hoach st dung khu vuc tréng & tang bdn. Hién tai, khéng gian
nay van chwa dwoc s dung dang mdre, chi déng vai tro 1a noi lwu trir d6 nodi that duw thira, didu nay thé

hién moét co hdi bi bd 1& trong viéc céi thién van hoéa doanh nghiép.

Tai str dung khong gian
Toi d& xuét khu vwc nay nén dwoc chuyén dbi thanh mot "Trung tam D6i méi va Strc khée" da néng.

Diéu nay sé& bao gém hai khu vwc chinh:

1. Khu vwe céng tac: Véi chd ngdi dang mo-dun mé va bang trang twong tac dé tao didu kién cho
cac budi ddong nao khong chinh thirc bén ngoai nhitng khudn khé ctrng nhac ctia cac phong hop

truyén thong.

2. Khu vye thw gian: Mot khu vye yén tinh dwoc trang bi ghé lwdi tién dung, thw vién nhé va tram

ca phé noi nhan vién cé thé nghi ngoi ngén dé hoi phuc stre lyc.

Loi ich dw kién

Viéc thwe hién nhivng thay déi nay sé& mang lai loi ich dang ké cho c& nhan vién va té chirc. Thr nhét,
mot khéng gian danh riéng cho thw gian sé gidm bét dang ké cang thang tai noi lam viéc va ngan ngira
tinh trang kiét strc, tr 6 thac day tinh than chung. Thi hai, viéc cung cdp mot méi truwéng it trang trong

hon cho sw cong tac co kha nang kich thich sw sang tao va cai thién giao tiép gira cac bd phan.

Két luan

Tém lai, viéc tai st dung mat bang tréng thanh mét trung tdm cho ca nghi ngoi va ddi moi sé thé hién
cam két clia cong ty dbi véi phuc lgi ciia nhan vién. Diéu nay, nguoc lai, dwoc ky vong sé tdng nang
suat va ty 1& gitr chan nhan vién. Téi manh dan kién nghij ban giam déc phé duyét ngan sach cho dot cai

tao nay dé dam bao mdt mai trwdng lam viéc nang dong va hé tro hon.
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