CAE Writing Part 2 - Test 4

Formal Letter

1. Dé bai (Prompt)

Context: You see the following advertisement on an international youth organization's website:

Volunteer Team Leaders Needed! We are looking for energetic, well-organized individuals
to lead groups of international volunteers on a three-week environmental project in a
national park this summer. You will be responsible for coordinating daily tasks, ensuring
safety, and organizing evening social activities. To apply, write to the Project Director (Mr.
Harrison) explaining why you are suitable for the role, describing any relevant experience,

and mentioning which qualities you possess that would benefit the project.

Task:

Write your report in 220-260 words in an appropriate style.




2. Bai mau dat diém C1/C2 (Sample Letter)

Dear Mr. Harrison,

| am writing to express my enthusiastic interest in the Volunteer Team Leader position for this summer’s
environmental project, as advertised on your website. Having participated in several conservation
initiatives previously, | am confident that my background and leadership skills make me an ideal

candidate for this role.

During my final year at university, | spent six months volunteering with a local reforestation group. This
experience provided me with a solid foundation in environmental practicalities and, more importantly,
taught me how to manage group dynamics under challenging outdoor conditions. Furthermore, last year
| served as a youth mentor for an international exchange program, where | was responsible for

coordinating logistics and social itineraries for students from diverse cultural backgrounds.

| believe my strongest asset is my ability to remain composed and resourceful in high-pressure
situations. Leading a diverse group requires not only meticulous organization but also a high degree of
emotional intelligence to resolve conflicts and maintain team morale. | am also a fluent speaker of

English and Spanish, which would facilitate effective communication among international participants.

Ultimately, my passion for environmental preservation, combined with my proven track record in
leadership and event coordination, aligns perfectly with the requirements of your organization. | am
eager to contribute to the success of this project and would welcome the opportunity to discuss my

application further in an interview.
Thank you for your time and consideration.
Yours sincerely,

[Your Name]



Dich nghia bai mau:
Thwa 6ng Harrison,

T6i viét thw nay dé bay té sw quan tdm néng nhiét cia minh déi véi vi tri Trwdng nhém tinh nguyén cho
dw an moi trwdng mua he nay, nhw da dwgc quang cao trén trang web clia 6ng. Sau khi tham gia vao
mot sb sang kién bao tén truwdc day, toi tw tin rang nén tang va ky ndng lanh dao cia minh khién toi tré

thanh (rng vién ly twdng cho vai tro nay.

Trong nam cubi dai hoc, t6i da danh sau thang lam tinh nguyén vién cho mét nhom tai tréng rirng tai dia
phwong. Trdi nghiém nay da mang lai cho téi nén tang virng chac vé cac van dé thyc té méi truong va
quan trong hon |a day t6i cach quan Iy sw gan két cia nhém trong cac diéu kién ngoai tréi day thach
thirc. Hon niva, ndm ngoai téi tirng 1a ¢b van thanh nién cho mét chwong trinh trao déi quéc té, noi toi
chiu trach nhiém diéu phéi hau can va 16 trinh sinh hoat cho cac sinh vién dén ti nhiéu nén van héa

khac nhau.

T6i tin rang thé manh 1&n nhéat cla minh |a kha nang gir binh tinh va thdo vat trong cac tinh hubng ap
lwc cao. DAn dat mdt nhédm da dang khéng chi doi héi sw td chire ti mi ma con ca chi sé théng minh cadm
xuc cao dé giai quyét xung dét va duy tri tinh thAn déng doi. Téi cling s dung thanh thao tiéng Anh va
tiéng Tay Ban Nha, diéu nay sé tao diéu kién cho viéc giao tiép hiéu qua giira cac tinh nguyén vién quéc

z
X

té.

Cudi cung, niém dam mé cuda tdi dbi vaoi viec bao ton méi trudng, két hop véi thanh tich da duwoc chirng
minh trong lanh dao va diéu phdi sw kién, hoan toan phu hop véi cac yéu cau cla tb chirc. Tai rat mong
mudn déng goép vao su thanh céng ctia dw an nay va hoan nghénh co hdi dwoc thao luan thém vé hé so

ctia minh trong mét budi phéng véan.
Cam on 6ng da danh thoi gian xem xét.
Tran trong,

[Tén cla ban]
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