Tron bd tir vieng tieng Anh chuyén
nganh nhan sw

Tir vieng tiéng Anh vé cac vi tri trong nganh nhan sw

Tw vieng/Phién am

HR Manager
‘'maenidzor/

['extf ar

Recruiter /r1'kru:ter/

HR Generalist /et ar
‘d3enralist/

HR Specialist /ertf ar
‘'spefolist/

Talent Acquisition
Manager ['teelant

.aekwi'zifn ‘'maenidzar/

Y nghia

Trudng
phong nhan
sy

Nha
dung

tuyén

Nhan vién
nhan sy téng
hop

Chuyén vién
nhan sw

Trwdng bd
phan thu huat
nhan tai

Vi du

The HR Manager is responsible for
policy implementation. (Trwdng phong
nhan sw chiu trach nhiém thuwc thi
chinh sach.)

A Recruiter screens hundreds of
candidates daily. (Nha tuyén dung
sang loc hang trdm (ng vién moi
ngay.)

An HR Generalist handles various HR
functions simultaneously. (Nhan vién
nhan sy téng hop x& ly nhiéu chic
nang nhan sy cung luc.)

She works as an HR Specialist
focusing on compensation. (Co 4y lam
chuyén vién nhan sy tap trung vao
mang lwvong thwéng.)

The Talent Acquisition Manager
leads the recruitment strategy. (Trwédng
bd phan thu hat nhan tai dan dat chién
lwoc tuyén dung.)



Headhunter /'hedhantar/

Payroll Specialist /' petroul
‘'spefolist/

Training Coordinator
/'treInin kowu'o:rdinettar/

Employee Relations
Manager /1 plori:
ri‘lerfanz ‘meenid3zer/

Compensation and
Benefits Manager
/ kompen'seifn end
'benifits ‘'meaenid3zer/

HR Director
da1'rektar/

lett[ ar

HR Business Partner /ett|
a:r 'biznes ‘pa:rtnar/

Nguwdi  san
dau nguoi

Chuyén vién
tién lwong

Diéu phdi
vién dao tao

Trwdng bd
phan  quan
hé nhan vién

Trwdng
phong lwong
thwéng va
phuc lgi

Giam  dbc
nhan sw

DPéi tac chién
lwoc nhan sy

A professional Headhunter contacts
top-tier candidates directly. (Nguw&i san
dau ngudi chuyén nghiép lién hé truc
tiép v&i cac (rng vién cap cao.)

The Payroll Specialist ensures timely
salary payments. (Chuyén vién tién
lwong dam bao chi trd lwong dung
han.)

As a Training Coordinator, he
manages employee workshops. (V&i
vai trd diéu phdi vién dao tao, anh Ay
quan ly cac budi héi thdo nhan vién.)

The Employee Relations Manager
resolves workplace conflicts. (Trwéng
bé phan quan hé nhan vién giai quyét
cac xung dét tai noi lam viéc.)

The Compensation and Benefits
Manager sets salary structures.
(Trwédng phong lwvong thuwdng va phuc
i thiét 1ap cac cAu truc lwong.)

The HR Director reports directly to the
CEO. (Giam dbc nhan sw bao cao truc
tiép cho CEOQ.)

An HR Business Partner aligns HR
with business goals. (Dbi tac chién
lwgre nhan sy diéu chinh nhan sw theo
cac muc tiéu kinh doanh.)



Organizational
Development

/ o:rgenar’zeifonl
dr'velepmant ‘'meenid3zar/

Manager

Personnel Officer

/ p3:rsa’nel 'o:fiser/

HR Assistant
o 'sistant/

lett[ ar

HR Intern /ert[ a:r "Int3:rn/

Diversity and Inclusion
Manager /da1'v3:rsati &end
in'klu:3n ‘'maenid3zar/

HR Consultant /et ar
ken'saltant/

HR  Analyst
‘eenalist/

leif[ ar

Trudng
phong phat
trién t6 chirc

Can bd nhan
Sw

Trg ly nhén
sw

Thwe tap
sinh nhan sw

Trwdng
phong da
dang va hoa
nhap

Chuyén gia
tw van nhan
Su

Chuyén vién
phan tich
nhan sw

The Organizational Development
Manager drives company culture
changes. (Trwdng phong phat trién té
chirc thic day nhirng thay déi vé van
hoa cong ty.)

The Personnel Officer maintains
accurate employee records. (Can bd
nhan sy duy tri hd so nhan vién chinh
Xac.)

The HR Assistant handles
administrative documentation. (Tro ly
nhan sy x& ly cac tai liéu hanh chinh.)

An HR Intern assists with basic
recruitment tasks. (Thywc tap sinh nhan
sw ho tro cac cdng viéc tuyén dung co
ban.)

The Diversity and Inclusion Manager
fosters an equitable environment.
(Trwédng phong da dang va hoa nhap
thic dady mét méi trudng céng bang.)

The HR Consultant provides expert
advice on labor laws. (Chuyén gia tw
van nhan sy dwa ra I&i khuyén chuyén
mén veé luat lao dong.)

The HR Analyst tracks employee
turnover rates. (Chuyén vién phéan tich
nhan sw theo doi ty Ié nghi viéc cua
nhan vién.)


https://vn.elsaspeak.com/expert-di-voi-gioi-tu-gi/

Personnel Manager
/ p3:rsa'nel ‘'maenid3zor/

Staffing Manager /'staefin
‘maenid3zar/

Welfare Officer /'welfear
‘o:fisor/

Chief People Officer /tfi:f
‘pi:pl "o:fiser/

HR Administrator /ert[ a:r
ad 'ministrertar/

Talent Manager /‘teelont
‘meenid3zar/

Learning and
Development Manager
/'13:rn1n &nd

d1'velepmant ‘'maenidzar/

Quan ly nhan
sw

Quan ly
tuyén  dung
nhan sw

Can bdé phuc
loi

Giam  déc
nhan sw cap
cao

Quan tri vién
nhan sw

Quan ly nhan
tai

Trudng
phdong hoc
tap va phat
trién

The Personnel Manager oversees
staff attendance daily. (Quan ly nhan
sy giam sat viéc di lam cua nhan vién
hang ngay.)

A Staffing Manager ensures all
departments are fully staffed. (Quan ly
tuyén dung nhan sy dam bao tat ca
cac phong ban déu di nhan luc.)

The Welfare Officer supports
employee health programs. (Can bd
phuc lgi hd tro cac chwong trinh strc
khée nhan vién.)

The Chief People Officer designs
long-term talent strategies. (Giam dbc
nhan sy cap cao thiét k& cac chién
lwgc nhan tai dai han.)

The HR Administrator manages
internal databases. (Quan tri vién nhan
sw quan ly cac co sé dir liéu ndi bo.)

The Talent Manager focuses on
high-potential employees. (Quan ly
nhan tai tap trung vao cac nhan vién co
tiém n&ng cao.)

The Learning and Development
Manager designs training curricula.
(Trwdng phong hoc tap va phat trién
thiét ké cac chwong trinh dao tao.)



Employment

HR Operations Manager

lettf ar ppa'‘reilnz = hanh nhan
‘maenidzar/ sy

Office Manager /'o:ffis Quan ly van
‘meenid3zar/ phong
Recruitment Coordinator = Diéu phoi
/r1’kru:tment vien  tuyén
kou'o:rd1inertar/ dung

Specialist
/1m’ploimant 'spefolist/

viéc lam

Chuyén vién

Quan ly van

The Employment Specialist assists
with hiring procedures. (Chuyén vién
viec lam hd tro cac thd tuc thué
muén.)

The HR Operations Manager
optimizes internal workflows. (Quan ly
van hanh nhan s t6i wu hda cac quy
trinh ndi bd.)

The Office Manager handles daily
facility operations. (Quan ly van phong
x&r ly cac hoat déng co s& vat chat
hang ngay.)

The Recruitment Coordinator
schedules candidate interviews. (Piéu
phdi vién tuyén dung sdp xép lich
phéng van &ng vién.)

T veng tiéng Anh vé tuyén dung nhan sw

T vieng/Phién am

Recruitment
/r’kru:tmant/

Job description
/'d3pb dr'skrip[n/

Candidate
/'keendidat/

Y nghia

Tuyén dung

M6 ta cong
viéc

Ung vién

Vi du

Successful recruitment requires a clear
strategy. (Tuyén dung thanh coéng doi hoi
mot chién lwoc ré rang.)

Read the job description before applying.
(Boc mb ta cong viéc trwde khi tng tuyén.)

Each candidate must submit their
portfolio. (M&i (ng vién phai nop hd so
nang lyc.)


https://vn.elsaspeak.com/cau-truc-before-y-nghia-cach-dung-cong-thuc-vi-du/

Applicant /' eeplikent/

Interview /'intarvju:/

Resume /'rezumei/

Curriculum Vitae
/ka rikjelam 'vi:tar/

Screening /'skri:nin/

Shortlist /'[o:rtlzst/

Background  check
/"baekgraund tfek/

Job offer
‘o:for/

/'d3pb

Onboarding
/'onbo:rdin/

Nguwoi nép
don

Phéng van

So yéu ly lich

So yéu ly lich
(CV)

Sang loc

Danh sach rut
gon

Kiém tra ly
lich

L&¥i m&i lam
viéc

The applicant met all the requirements.
(Nguwoi nép don dap (rng tat ca cac yéu
cau.)

The final interview is scheduled for
Monday. (Budi phdng van cudi cung dwoc
[én lich vao thw Hai.)

Update your resume with recent skills.
(Céap nhat so yéu ly lich ctia ban véi cac ki
nang gan day.)

His curriculum vitae is very impressive.
(So yéu ly lich ctia anh 8y rat 4n twong.)

Initial screening helps narrow down the
list. (Sang loc ban dau gitp thu hep danh
sach.)

We will email everyone on the shortlist.
(Chung t6i sé gri email cho tat cd moi
nguwoi trong danh sach rat gon.)

A background check is mandatory for this
role. (Kiém tra ly lich 1a bat budc dbi v&i vi
tri nay.)

She accepted the job offer yesterday. (C6
4y da chap nhan |&i moi lam viéc vao ngay
hém qua.)

The onboarding process lasts two weeks.
(Quy trinh nhap mén kéo dai hai tun.)


https://vn.elsaspeak.com/offer-to-v-hay-ving-cau-truc-offer/

Probation
/prov'beifn/

Skill assessment
/'skil 'sesmant/

Vacancy /'veikansi/

Headhunting
/"hedhantin/

Selection process
/s1'lek[n ‘preuses/

Application form
/ eepl1'ke1fn forrm/

Human capital
/"hju:man 'keeprtl/

Headcount
/"hedkaunt/

Job specification
/'d3pb spesifi'keifn/

Thir viéc

Danh gia ky
nang

Vi tri tréng
Séan dau
nguoi

Quy trinh

tuyén chon

bon rng
tuyén

Nguén  vén
nhan lwc

Téng sb nhan
Sw

Yéu cau cong
viéc

He is currently on probation. (Anh 4y hién
dang trong thoi gian thir viéc.)

The skill assessment tests coding
abilities. (Danh gia ky nang kiém tra kha
nang lap trinh.)

There is a vacancy in the marketing team.
(C6 mét vi tri tréng trong doi ngi tiép thi.)

Headhunting is common in the tech
industry. (S&n diu nguwdi rat phd bién trong
nganh céng nghé.)

The selection process involves three
rounds. (Quy trinh tuyén chon bao gém ba
vong.)

Fill out the application form online. (Dién
vao don (rng tuyén tryc tuyén.)

We invest heavily in our human capital.
(Chung t6i dau tw manh mé vao ngudn vén
nhan lyc cia minh.)

The annual headcount budget is limited.
(Ngan sach cho tdng sé nhan sw hang
nam bi han ché.)

Check the job specification for details.
(Kiém tra yéu cdu cong viéc dé biét chi
tiét.)



Talent pool /‘teelont
pu:l/

Employer  branding
/1m’plo1er 'breendin/

Hiring manager
/"hararin ‘'maenid3zar/

Job market /'d3pb
‘'ma:rkit/
Internal referral

/in't3:rnl r1'f3:ral/

Outsourcing
["autso:rsin/

Screening call
/'skri:nin ko:l/

Interview panel
/'Intarvju: ‘paenl/

Appointment
/o' pointmant/

Ngudén  (rng
vién tiém
nang

Thwong hiéu
tuyén dung

Quan ly tuyén
dung

Thi trwong
viéc lam

Gioi thiéu ndi
bd

Thué ngoai

Cudc goi sang
loc

Hoi dong
phéng van

Sv bd nhiém

We are building a new talent pool. (Chung
t6i dang xay dwng mét ngudn &ng vién
tiém n&ng méi.)

Strong employer branding attracts top
talent. (Thwong hiéu tuyén dung manh mé
thu hat nhan tai hang du.)

Discuss your goals with the hiring
manager. (Thao luan cac muc tiéu cua
ban v&i quan ly tuyén dung.)

The current job market is very
competitive. (Thi trwdng viéc lam hién tai
rat canh tranh.)

We encourage internal referral for open
roles. (Chung t6i khuyén khich gi&i thiéu
ndi bd cho cac vi tri tréng.)

Outsourcing recruitment can save time.
(Thué ngoai tuyén dung cé thé tiét kiém
thoi gian.)

The screening call lasted ten minutes.
(Cudc goi sang loc kéo dai muwoi phut.)

The interview panel includes three
directors. (H6i déng phéng van bao gém
ba giam dbc.)

The appointment takes effect next month.
(Sw bb nhiém c6 hiéu lwc vao thang tdi.)


https://vn.elsaspeak.com/save-di-voi-gioi-tu-gi/
https://vn.elsaspeak.com/effect-di-voi-gioi-tu-gi/

Tir vieng tiéng Anh vé dao tao va quan ly nhan sw

T vieng/Phién am

Performance appraisal
/per'fo:rmens a'preizl/

Employee engagement
/1m’plo1i: 1n'gerdzmant/

Training and
Development /'treinin
2&nd d1'velapmant/

Professional
development /pra‘fefonl
d1'velepment/

Coaching /'kout[n/

Mentoring /'menterin/

Conflict resolution
/'konflikt reza'lu:fn/

Y nghia

banh gia hiéu
suat

Sv gan két
nhan vién

Pao tao va
phat trién

Phat trién

nghé nghiép

Huan luyén

Cb van

Giai
xung dét

quyét

Vi du

The performance appraisal happens
twice a year. (Panh gia hiéu suét dién
ra hai lan mot nam.)

High employee engagement leads to
better productivity. (Sw gan két nhan
vién cao dan dén nang suét tét hon.)

We prioritize training and
development for all staff. (Chang téi
wu tién dao tao va phat trién cho toan
bé nhan vién.)

Professional development is
essential for growth. (Phat trién nghé
nghiép la can thiét cho sy thang tién.)

Individual coaching improves
performance. (Huén luyén ca nhan giup
cai thién hiéu suat.)

Senior staff provide mentoring for
juniors. (Nhan vién cép cao cung cép
s ¢b van cho nhan vién cép dudi.)

Conflict resolution skills are highly
valued. (Ky nang gidi quyét xung dét
dwoc danh gia rat cao.)


https://vn.elsaspeak.com/cau-truc-provide/

Discipline /'d1iseplin/

Compensation

/ kompen'seifn/

Benefits /'benifits/

KPI / kez pi: 'at/

Retention /r1'tenfn/

Turnover /'t3:rnouvar/

Succession planning
/sek’'se[n 'pleenin/

Labor law /'letbar lo:/

Ky luat

Lwong
bdng/Dén bu

Phuc loi

Chi sé hiéu
suét chinh

Duy tri nhéan

S

Ty 1&é nghi viéc

Lap ké hoach
ké nhiém

Luat lao dong

Maintaining discipline is part of HR
policy. (Duy tri ky luat 1a mét phan cla
chinh sach nhan sw.)

Competitive compensation attracts
great candidates. (Lwong bdng canh
tranh thu hat cac &wng vién giéi.)

Health insurance is part of the benefits
package. (Bdo hiém y té 1a mot phan
cua goi phac lgi.)

The team exceeded its KPI targets.
(Nhém da vuot cac muc tiéu KPI.)

Employee retention is our main focus.
(Duy tri nhan sy la trong tam chinh cua
chung téi.)

High staff turnover hurts the company.
(Ty l& nghi viéc cao lam tén hai coéng
ty.)

Succession planning ensures future
leadership stability. (LAp ké hoach ké
nhiém dam bao sy 6n dinh lanh dao
twong lai.)

HR must comply with local labor law.
(Nhan sy phai tuan tha luat lao déng
dia phuwong.)



Policy /' polesi/

Workplace culture
/'w3:rkple1s 'kaltfor/

Motivation / moutr'veifn/

Feedback /'fi:dbaek/

Leave policy /li:v 'polasi/

Termination
/ t3:rm1'ne1fn/

Appraisal
/o' pre1zl "‘mi:tin/

meeting

Skill gap /'ski1l gaep/

Chinh sach

Van hoda noi
lam viéc

béng lyc

Chinh
nghi phép

sach

Cham dut hop
dong

Cubc hop
danh gia

Khoang cach
ky nang

The company updated its leave policy.
(Céng ty da cap nhat chinh sach nghi
phép.)

A positive workplace culture boosts
morale. (Van hoéa noi lam viéc tich cwc
thuc day tinh than.)

Financial incentives increase employee
motivation. (Cac wu dai tai chinh lam
tang déng Iwc cta nhan vién.)

Regular feedback helps employees
improve. (Phan héi thwdng xuyén giup
nhan vién cai thién.)

Check the new leave policy before
booking flights. (Kiém tra chinh séach
nghi phép méi trwdc khi dat vé may
bay.)

Wrongful termination can lead to
lawsuits. (Chdm dit hop dong sai trai
c6 thé dan dén kién tung.)

We discussed goals in the appraisal
meeting. (Chung t6i da thado luan vé
cac muc tiéu trong cuéc hop danh gia.)

We identified a major skill gap in the
team. (Chung té6i da xac dinh mét
khoang cach ky nang I&n trong nhém.)


https://vn.elsaspeak.com/lead-to-la-gi/

Soft skills /spft skilz/

Hard skills /ha:rd skilz/

Incentive /In’'sentiv/

Organizational structure
/ 9:rgenar’ zeifonl
‘straktfor/

Employee handbook
/1m’plo1i: "haendbuk/

Promotion /pra’moujfn/

Salary package /'seeleri
‘paekidz/

Ky nang mém

Ky nang
chuyén mén

Uu
dai/Khuyén
khich

S6 tay nhan
vién

Thang chirc

Goi lvong

Communication is one of the essential
soft skills. (Giao tiép la mot trong
nhi*ng k§ ndng mém thiét yéu.)

Technical proficiency represents hard
skills. (Sy thanh thao ky thuat dai dién
cho ky nang chuyén mén.)

Bonuses are a great incentive for hard
work. (Tién thuwéng la mot sw khuyén
khich tuyét v&i cho lam viéc cham chi.)

The new organizational structure is
very flat. (Co ciu t6 chirc modi rét
phang.)

Read the employee handbook for
company rules. (Poc sb tay nhan vién
dé biét cac quy dinh cong ty.)

She earned a promotion after three
years. (Co &y da dat dwoc sy thang
chirc sau ba nam.)

The offered salary package is very
competitive. (G6i lwong dwoc dé nghi
rat canh tranh.)

Tir vieng tiéng Anh vé ché do lwong thwéng, phic loi

T vieng/Phién am

Y nghia

Vi du



Base /'beis

‘'saelari/

salary

Net salary /net
‘'seelori/

Gross salary /grous
‘seelori/

Bonus /'bounas/

Commission /ke'mifn/

Allowance /a'lavans/

Overtime pay
/'ouvertaim per/

Insurance /in’furens/

Social insurance
/'soufl In’furens/

Lwong co
ban

Lwong thuwc

nhan

Luong gop

Tién thwédng

Hoa héng

Phu cép

Tién lam
thém gi&

Bao hiém

Bao hiém xa
hoi

The base salary excludes all allowances.
(Lwong co ban chwa bao gdbm cac khoan
phu cép.)

My net salary is paid on the 25th. (Lwong
thwe nhan cla téi dwoc tra vao ngay 25.)

Taxes are deducted from the gross salary.
(Thué duwoc khau triy to lwong gop.)

He received a performance bonus last
month. (Anh 4y da nhan duoc tién thwéng
hiéu suét vao thang truéc.)

Sales staff earn a commission on every
deal. (Nhan vién ban hang kiém dwoc hoa
héng trén méi giao dich.)

She gets a monthly travel allowance. (C6
&y nhan dwoc phu cp di lai hang thang.)

The company pays double for overtime
pay. (Cong ty trd gap déi cho tién l1am thém
gio.)

Employees must have health insurance.
(Nhan vién bat budc phai cé bao hiém vy té.)

We contribute to mandatory social
insurance. (Chung t6i dong gép vao bao
hiém xa hoi bat budc.)


https://vn.elsaspeak.com/cau-truc-must/
https://vn.elsaspeak.com/contribute-di-voi-gioi-tu-gi/

Health insurance
/helB 1n'furens/

Annual leave /'aenjual
li:v/

Paid leave /peid li:v/

Maternity leave
/ma’'ta:rnati li:v/
Paternity leave

/pa’ta:rnati li:v/

Sick leave /sik li:v/

Pension /'pen|n/

Severance pay
/'severans pe1/

Stock
‘pp[n/

option /stok

Bdo  hiém
strc khoée
Nghi phép
nam

Nghi co
lwong
Nghi thai
san

Nghi hé san
(cho cha)

Nghi ém

Lwong hwu

Tro cap théi
viéc

Quyén chon
cb phiéu

Our health insurance covers dental care
too. (Bao hiém sirc khde clia ching téi bao
gdm ca cham séc nha khoa.)

You have 15 days of annual leave. (Ban cé
15 ngay nghi phép nam.)

Sick days are considered paid leave.
(Nhitng ngay 6m dwoc coi la nghi cé
lvong.)

She is currently on maternity leave. (Co 4y
hién dang trong thi gian nghi thai san.)

He applied for two weeks of paternity
leave. (Anh 4y da nop don xin hai tuan nghi
ho san.)

Please submit a doctor's note for sick
leave. (Vui ldng ndp gidy bac si cho viéc
nghi ém.)

The company offers a retirement pension
plan. (Céng ty cung cap mét ké hoach luvong
hwu khi vé hwu.)

The laid-off staff received severance pay.
(Nhan vién bi cét gidam nhan dwoc tro cap
thoi viéc.)

Executives often receive stock option
grants. (Giam dbc diéu hanh thwdng nhan
dwoc cac khodn quyén chon cb phiéu.)



Profit sharing /'profit
‘fertn/

Tax deduction /teeks
d1'dak|n/

Pay slip /'pet slip/

Pay grade /per gre1d/

Payroll /' petroul/

Salary increment

/'seelori 'tnkrimant/

Per diem /par 'di:em/

Fringe benefits /frind3
‘benifits/

Chia sé loi
nhuan

Khau tree
thué

Phiéu lwong

Bac lvong

Bang lvong

Tang lvong

Phu cap

cbng tac phi

Phuc lgi phu

The firm implements a profit sharing
scheme. (Céng ty trién khai mét ké hoach
chia sé lgi nhuan.)

Mortgage interest is a valid tax deduction.
(Lai vay thé chip la mot khodn khau trir
thué hop 1&.)

Please check your pay slip for details. (Vui
long kiém tra phiéu lwong dé biét chi tiét.)

Your pay grade depends on your
experience. (Bac lwong cla ban phu thudc
vao kinh nghiém.)

The payroll department processed
payments today. (B6 phan bang lwvong da
Xt ly cac khoan thanh toan hém nay.)

She requested a salary increment last
quarter. (C6 4y da yéu cau ting lwong vao
quy trwéece.)

The company provides a per diem for
travel. (Cong ty cung cdp mét khoan phu
cap cong tac phi cho viéc di lai.)

Free lunch is one of the fringe benefits.
(Bira trwa mién phi 1a mét trong nhirng phuc
loi phu.)



Dental insurance
/'dentl 1n’furens/

Life insurance /laif
n'furens/

Year-end bonus /'jir
end 'bounas/

Performance bonus
/per'fo.:rmens

'bounas/

Bao  hiém
nha khoa

Our plan includes comprehensive dental
insurance. (K& hoach cliia chung t6i bao

gdm bao hiém nha khoa toan dién.)

Bao  hiém
nhan tho

Thwdng
cudi nam

She purchased additional life insurance.
(C6 &y da mua thém bao hiém nhan tho.)

Everyone expects a year-end bonus. (Moi
ngudi déu mong doi mot khodn thuwéng cubi

nam.)

Thuwdng
hiéu suét

High achievers get a larger performance
bonus. (Nhirng ngu¢i dat thanh tich cao

nhan dwoc thwdng hiéu suét I&n hon.)

Tir vieng tiéng Anh lién quan dén hiéu suat céng viéc

T vieng/Phién am

KPI (Key Performance
Indicator) / ket pi: ‘a1/

OKR (Objectives and
Key Results) / ou kel
‘air/

Performance Review /
Evaluation
/par'forrmans r1'vju:/

Y nghia

Chi s6 danh gia
hiéu qua coéng
viéc

Phwong phap
quan tri muc
tieu va cac két
qua then chét

Budi danh gia
nang Ilwc lam
viéc

Vi du Anh (Viét)

The manager will check your KPI at the
end of the month. (Ngwoi quan ly sé
kiém tra chi s6 danh gia hiéu qua cong
viéc cla ban vao cubi thang.)

The team is discussing the new OKR for
the upcoming quarter. (Nhém dang thao
luan vé phwong phap quan tri muc tiéu
va cac két qua then chét cho quy sap
toi.)

We will discuss your salary during the
annual Performance Review. (Chulng
ta sé& thao luan vé lvong cla ban trong



Performance
Appraisal
/per'fo:rmens a'preizl/

Productivity
[ proudak tiveti/

Metric /' metrIk/

High-performer
par'fo.rmar/

/ har

Underperformer
/ andarpar’fa.:rmar/

Meet the deadline
/mi:t da 'dedlain/

Sy danh gia,
nhan xét nhan
vién (thwdng

dién ra dinh ky)

Nang suat lam
viéc

Chi sb do lwdng
hiéu qua

Nhan vién xuét

sac, co hiéu
suat lam viéc
cao

Nhan vién lam
viec kém hiéu

qua, chwa dat
chi tiéu
Hoan thanh

cobng viéc dung
han

bubi danh gia nang lwc lam viéc hang
nam.)

The HR department requires a formal
Performance Appraisal for all staff. (Bo
phan nhan sw yéu cau mét ban danh
gid nhan vién chinh thirc cho tat ca
nhan sw.)

The new software has significantly
increased our team's Productivity.
(Phdn mém méi da lam tang dang ké
ndng suat lam viéc cGa nhém chang
t6i.)

Customer satisfaction is a key Metric
for our service department. (Sw hai Iong
clia khach hang la mét chi sé do lwéng
hiéu qua then chét cho bd phan dich vu
cua chung téi.)

The company always tries to retain a
High-performer. (Cong ty luén cb gang
gitr chan moét nhan vién xuét sac.)

Training programs are designed to help
an Underperformer improve their skills.
(Céac chwong trinh dao tao duoc thiét ké
dé gitp nhan vién lam viéc kém hiéu
qua cai thién k§ nang cua ho.)

Everyone must work together to Meet
the deadline. (Moi ngu®i phai lam viéc
cung nhau dé hoan thanh cbng viéc
dung han.)



Exceed expectations
/1k'si:d ekspek'teifnz/

Fall short of
expectations /fo:l Jourt
av ekspek'teifnz/

Hit the target / Hit the
goal /h1t ds 'ta:rgit/

Constructive feedback
/kan'straktiv ‘fi:dbaek/

Action
pleen/

plan /'aekfn

Professional
development
/pra‘fefonl
d1'velepment/

Skill gap /skil geep/

Vuwot ngoai sy
mong doi

Khéng dap wng
dwoc ky vong

Pbat dwoc muc
tiéu dé ra

Phan hdi mang
tinh xay dwng

Ké hoach hanh
dong dé cai
thién van dé

Sw phat trién
chuyén mon,
nghiép vu

Khoang tréng ky
nang (nhirng ky
nang can bd
sung dé lam tét
hon)

Her presentation really managed to
Exceed expectations. (Bai thuyét trinh
cla cd 4y thuc sy da vuot ngoai sw
mong doi.)

The sales results this month Fall short
of expectations. (K&t qua ban hang
thang nay khéng dap wng duoc ky
vong.)

We worked overtime to Hit the target
before the end of the year. (Chung t6i
da lam thém gio dé dat dwoc muc tiéu
dé ra trwde cudi nam.)

Thank you for your Constructive
feedback on my report. (Cam on vi
phdn hdi mang tinh xay dwng cla ban
vé ban bao cdo cla toi.)

We need a clear Action plan to resolve
these customer complaints. (Chung ta
can mot ké hoach hanh dong ré rang dé
gidi quyét nhirtng khiéu nai nay cua
khach hang.)

The workshop is a great opportunity for
Professional development. (Budi hoi
thao la mot co hoi tuyét voi cho sy phat
trién chuyén moén.)

The new training course aims to bridge
the Skill gap among junior staff. (Khéa
dao tao m&i nhdm muc dich thu hep
khoang tréng ky nang gitra cac nhan
vién cap duéi.)



Tir vieng tiéng Anh vé quan hé lao déng

T vieng/Phién am

Labor contract /'leiber
"kontraekt/

Trade union /treid
‘ju:nien/
Dispute resolution

/d1'spju:t reza'lu:fn/

Grievance /'gri:vens/

Employment law
/im’'ploiment lo:/

Termination
/ t3:rm1'ne1fn/

Resignation
/ rezig'neifn/

Y nghia
Hop dbéng lao

déng

Cbng doan

Giai quyét tranh
chép

Khiéu nai

Luét lao dong

Cham dut hop

doéng

Pon tr chire

Vi du

Please sign the labor contract today.
(Vui long ky hop déng lao déng hém
nay.)

The trade wunion protects worker
rights. (Céng doan bao vé quyén loi
nguoi lao déng.)

HR handles conflict dispute
resolution. (Nhan sy x& ly viéc giai
quyét tranh chép xung dét.)

Employees can file a formal
grievance. (Nhan vién co6 thé nép mot
khiéu nai chinh thirc.)

We follow strict employment law
standards. (Chung t6i tuadn theo cac
tiéu chuén luat lao dong nghiém ngat.)

The termination was handled
professionally. (Viéc chdm dit hop
déng da dwoc x& ly chuyén nghiép.)

He submitted his Resignation letter.
(Anh 4y da noép don tlr chirc cua
minh.)
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Layoff /'le1pf/

Redundancy
/r1'dandansi/

Mediation / mi:di'e1fn/

Workplace harassment
/'w3:rkpleis
ha'raesmant/

Discrimination
/d1 skrim1'neifn/

Occupational health
/ okju'peifenl held/

Safety regulations
/'seifti regju’leifnz/

Code of conduct /koud
av 'kondakt/

Sa thai (do cét
giam)

Dw thtra nhan
sw

Hoa giai

Quéy réi tai noi
lam viéc

Sy phan biét
déi xor

Strc khde nghé
nghiép

Quy dinh an
toan
Bo quy tac &ng
X0

The recent Layoff affected many staff.
(Pot sa thai gan day da anh hwéng
dén nhiéu nhan vién.)

She was made redundant due to
Redundancy. (C6 4y da bj cho nghi
viéc do dw thira nhan sw.)

They agreed to private Mediation. (Ho
da déng y hoa giai riéng tw.)

We have zero tolerance for Workplace
harassment. (Chung t6i khong khoan
nhwong ddi véi quay rdi tai noi lam
viéc.)

We strictly prohibit any
Discrimination. (Chung t6i nghiém
cdm moi s phan biét déi xur.)

Our Occupational health policy is
robust. (Chinh sach s&c khdée nghé
nghiép cla chung ti rat manh mé.)

Everyone must  follow  safety
regulations. (Moi ngu®i phai tuan thu
cac quy dinh an toan.)

Read the code of conduct carefully.
(Poc ky bd quy téc ing xr.)



Internal regulations
/in't3:rnl regju’leifnz/

Non-disclosure
agreement /non
d1'sklouszer a'gri:mant/

Non-compete  clause
/non kam'pi:t klo:z/

Probation period
/prou'beifn 'prriad/

Permanent contract
/'p3:rmanant 'kontraekt/

Fixed-term contract
[fikst t3:rm 'kontraekt/

Notice period /'noutis
‘prriad/

Misconduct
/ mis'kondakt/

Disciplinary action
/ disa'plinari 'aek[n/

No&i quy ndi bd

Thoéa thuan bao

mat (NDA)
biéu khoan
khéng canh
tranh

Thoi gian the
viéc

Hop dbéng dai
han/vinh vién

Hop déng thoi
han cb dinh

Thoi gian bao

truwée

Hanh vi sai trai

Ky luat

Please review the company internal
regulations. (Vui long xem lai ndi quy
ndi bd cla cong ty.)

Sign the non-disclosure agreement
first. (Ky thda thuan bao mat trwéec.)

Her contract includes a non-compete
clause. (Hop déng cla cd &y bao gdbm
mot diéu khodn khéng canh tranh.)

He is finishing his probation period.
(Anh 4y dang két thuc thoi gian tho
viéc.)

She received a permanent contract.
(C6 4y da nhan dwoc hop dong dai
han.)

This is a one-year fixed-term
contract. (Pay la moét hop dong thoi
han c¢é dinh mét nam.)

The notice period is thirty days. (Thoi
gian bao trwéc la ba mwoi ngay.)

He was fired for serious misconduct.
(Anh 4y da bi sa thai vi hanh vi sai trai
nghiém trong.)

The team faces disciplinary action.
(Nhém phai dbi mat véi ky luat.)



Legal compliance /'li:gl
kam'plarans/

Worker rights /'w3a:rker
raits/

Industrial action
/in"dastrial "aek[n/

Strike /straik/

Tuan thd phap
luat

Quyén loi
nguwdi lao dong

Dinh
céng/Hanh
dong tap thé

Cudc dinh céng

We ensure full Legal compliance.
(Chang t6i dam bao tuan thu phap luat
day du.)

We advocate for basic Worker rights.
(Chuing t6i Gng hd cac quyén loi nguoi
lao ddéng co ban.)

The union threatened industrial
action. (Cong doan da de doa dinh
cong.)

Workers went on strike yesterday.
(Nguwoi lao dong da tham gia cuéc dinh
cébng ngay hédm qua.)
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